
The Paper title (style "PAPER TITLE")
empty line
Name surname, Name surname, Name surname
empty line
Abstract: Use style "Abstract". Abstract in Czech. Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech.  Abstract in Czech. 
empty line
Keywords: comma separated keywords in Czech, comma separated keywords in Czech, comma separated keywords in Czech, comma separated keywords in Czech
empty line
empty line
The Paper Title in English 
(style "PAPER TITLE")
empty line
empty line
Abstract: Use style "Abstract". Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English. Abstract in English.
empty line
Key words: comma separated keywords in English, comma separated keywords in English, comma separated keywords in English
empty line
empty line
Use style "New paragraph". Skip two lines and start with the introduction (without the title). E.g. Lifelong Learning journal is an independent reviewed scientific and technical periodical, which publishes original scientific papers of Czech and foreign authors, scoping studies, outstanding student papers, reports and analytical reviews related to aspects of lifelong learning (especially vocational, further vocational training and education of the elderly).  
For writing the bullets use style "bullets":
First bullet 
Second bullet
Third bullet
Further bullets
empty line
1. Goals of the Paper (use style "Title")
Use style "New paragraph". Scientific articles based on your own research, theoretical studies and outstanding student papers have to include a formulation of the goal of the paper. The goals of the paper can be introduced in a separate chapter or they can be presented as a part of the introduction
empty line
2. Research Survey Methodology (use style "Title")

Use style "New paragraph". The papers presenting your own research and its results must contain, among others, the research goals and a brief description of the methodology used. 
For a quantitatively oriented research, the description of the methodology usually contains hypothesis formulation, description of the research group, research methods, ways of data processing etc.
For a qualitatively oriented research, the description of the methodology usually contains research questions, qualitative research design (e.g. the grounded theory, case study, ethnography etc.), case selection (people, location etc.), methods of data collection, used analytical procedures etc. 
empty line
3. Results and Discussion (use style "Title")
Use style "New paragraph". In this part of the paper the results of the scientific research themselves and their discussion are presented. The text is divided into chapters according to the author's intentions. Therefore the chapters don't have to be necessarily called "Results and Discussion". 
Pay attention to the table descriptions. The title should be always provided above the table and the source should be placed below it. The table should be aligned left. Between the paragraph and the table title and also between the table and the following paragraph two lines should always be skipped. For the table formatting use the table style Light shading (in MS Word select the inserted table using right-click and in the menu choose: Design - Table style - Light shading). See the example below (Figure 1).
empty line
empty line
Figure 1
Compatibility of job personality and work environment types (style "Table and figure title")
empty line
	
Personality type
	The most suitable work environment type
	Other possible work environment types
	Unsuitable work environment

	R
	R
	I + C
	S

	I
	I
	R + A
	E

	A
	A
	I + S
	C

	S
	S
	A + E
	R

	E
	E
	S + C
	I

	C
	C
	E + R
	A



empty line
Source: Mezera (2002, 9. 20)
empty line
empty line
Pay also attention to description of the figures and graphs. The title and source are always provided below the figure or the graph. The figure should be aligned left. Between the previous paragraph and the figure and between the title (source) of the figure and the following paragraph always skip two lines. See the example below (Fig. 1).


[image: 5.jpg]
empty line
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…from the definition in the German dictionary Meyers kleines Lexikon – Pädagogik (Průcha, 2005), where the school is described as:
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